
 

 

 

 

 

 

 

 

 

Enrollment Guide  

 

These gacco courses are e - learning courses that you can use over the internet.  
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1   Checking Your Operating Environment  

Â Items you will need for lessons  

· Computer, tablet, smartphone, or any other communications device  

· An environment in which you can connect to the internet 

· An environment in which you can watch and listen to YouTube videos (gacco courses 

are distributed using YouTube).  

Â Recommended environment  

<Computers>  

Use the latest versions of your operating system and browser.  

Versions prior to Windows XP and Internet Explorer 9 are not supported.  

<Tablets and smartphones>  

Use the latest versions of your operating system and browser.  

For Android, we recommend using C hrome.  

<Internet connection>  

These courses can be used comfortably in a high -speed network environment.  

We recommend using a wired, optical line, high -speed WiFi (wireless LAN), or 4G LTE 

connection.  

* Conditions, such as pages displaying slowly, deteriora tion of the video's quality, and 

videos not playing smoothly, may occur in low -speed environments.  

* Even if you use a recommended environment, operations may differ depending on 

the device and environment you are using.  

 

 

<Computer screen display example>     <Tablet and smartphone display examples>  
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2   Registering As a Member and Doing Initial Settings  

2.1  Registering as a new member  

You must register as a member (free) in order to enroll in gacco  courses.  

1.  Please access the URL  [  https://lms.gacco.org/register?preview - lang=en  ]   

 

Please access the following URL  

https://lms.gacco.org/register?preview - l

ang=en   

2.  Enter your member information (required items).  

 

 

(1) [ Email ]  

Be sure to register an email address at 

which you can check the mail we send 

you. We will send you notifications 

related to courses in which you are 

enrolled and information about new 

courses.  

(2) [ Full name ]  

Be sure to register using your real 

name. It will be used for the 

inscription on your certificate of 

completion. Identities are confirmed 

at locations for class room courses 

with a teacher. Your name is not made 

public to other students.  

(3) [ Public username ]  

This appears in [ Discussion ] for the 

courses for which you enroll.  

* You cannot change your user name 

once it is registered.  

* You cannot use an existing use r 

name.  

(4) [ Password ]  

 

 

(1)  

(2)  

(3)  

(4)  

https://lms.gacco.org/register?preview-lang=en
https://lms.gacco.org/register?preview-lang=en
https://lms.gacco.org/register?preview-lang=en
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3.  Enter your member information (optional items).  

 

(5) [ Gender ]  

(6) [ Year of birth ]  

(7) [ Highest level of education 

completed ]  

 

Changes to information for registered 

members can be made from [ Account 

Settings ] on your account page.  

 

* Account settings (ẓ p. 8) 

4.  Read the details of the terms of service, and select that you agree.  

 

(8) [ I agree to the gacco Privacy Policy ]  

(9) [ I agree to the gacco Terms of 

Service ]  

 

* You can confirm the details of the 

terms of service by clicking the blue 

text in (8) and (9).  

5.   Click [ Create your account ].  

 

 

 

 

(5)  (6)  

(7)  

(8)  

(9)  
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6.  We will send you an email containing your member registration information.  

 

Your member registration is still not 

complete.  

We will send you a [ Information of 

gacco Member Registration ] email to 

your registered  email address.  

7.  Click [ URL for activating your account ] that is in the email you receive.  

 

[ URL for activating your account ] is 

only available for member registration 

for the next 24 hours.  

Note that the URL becomes invalid if 

you do not access it by th e time written 

above.  

8.  This completes your member registration.  

 

The member registration complete 

screen appears, and you can use 

gacco services.  

9.  Click [ log - in].  

 

Continue to step 2 for "  Logging into 

Your Account Page " (ẓ p. 7).  
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2.2   Logging into Your Account Page  

1.  Click [ ] on the service's homepage.  

 

Click [ ] on the service's homepage.  

 

Or p lease access the following URL  

https://lms.gacco.org/login?preview -lang=e

n  

2.  Enter your registered email address and password, and then click [ Sign in ].  

 

(1) [ Email ]  

(2) [ Password ]  

 

* If you have problems logging in (ẓ 

p. 31 )  

Your account page appears.  

 

If there are courses for which you 

have registered for enrollment, they 

appear on your account page.  

 

* [gacco ] is 

automatically registered.  

 

  

 

 

(1)  

(2)  

https://lms.gacco.org/login?preview-lang=en
https://lms.gacco.org/login?preview-lang=en
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2.3   Changing member information (account settings)  

Change or add member information as needed.  

1.  Open the menu from the  button on the upper right of your account page, and click 

[ Account Settings ].  

 

 

2.  Change [ Basic Account Information (required) ].  

 

(1) [ Full Name ]  

Entering a new name completes 

the changes.  

(2) [ Email Address ]  

After this is changed, you will 

receive an email to your new 

email address.  

(3) [ Password ]  

You will receive an email 

explaining how to change your 

password if you click [ Reset 

Password ].  

(4) [ Language ]  

Set the language to use when 

using the service.  

3.  Change [ Additional Information (optional) ].  

 

[ Additional Information (optional) ] is 

not made public to other users.  

To make your profile public, set [ Year 

of Birth ].  

 

* Profile settings (ẓ p. 10) 

 

(1)  

(2)  

(3)  

(4)  
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4.  Manage information for [ Other procedures ] and [ Connected Accounts ].  

 

 

Even if you [ Stop delivery ] in the 

[ E-mail magazine delivery settings ], 

we will send you informational emails 

from each course for which you have 

registered for enrollment.  

 

Refer to 

"https://support.gacco.org/hc/ja/ar

ticles/204564844 -

-" for how to unsubscribe to 

welcome emails related  to courses 

for which you have registered for 

enrollment.  
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2.4  Setting up your profile  

If you post to [ Discussion ] within your courses, only your user name is made public to 

other students.  

Â Your profile screen as seen by other students  

 

 

Edit and set your profile to public if you want to make information other than just your 

user name public.  

* Those who are 13 or under cannot set up a profile.  

* You cannot make your user name private.  

1.  Open the menu from the  button on the upper right of your account page, and click 

[ My Profile ].  

 
 

 

2.  Select [ Full Profile ] from the pulldown menu.  

 

 

If you cannot select [ Full Profile ], first 

set [ Year of Birth ] in [ Account 

Settings ].  

 

* Account settings (ẓ p. 8) 

  

User 

name 
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3.  Click and edit the item you want to make public.  

 

(1) Profile image  

Upload any photo or image you 

want.  

(2) [ Add Country ]  

Select the country in which you 

live.  

(3) [ Add Language ]  

Select your language.  

(4) [ About me ]  

Set a self - introduction or a 

message to the other students.  

* This is made public on the internet. 

Do not post personal information 

or anything that goes against 

socially acceptable behavior.  

 

 

(1)  

(2)  

(3)  

(4)  
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3   Enrolling  

3.1  Registering for enrollment  

Register to enroll in any courses that interest you.  

You can start courses for which you have registered for enrollment from your account 

page from the date the course starts.  

1.  Log into your account page, and then click [ Find Courses ].  

 

* You can also see a list of courses from 

the gacco homepage.  

  

2.  Select the course for which you want to enroll, and then click [ ].  

 

 

  

3.  Click [ [Free of charge] Enroll in xxxxx ] at the top of the screen.  

 

 

This  completes your registration for enrollment.  
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Courses for which you registered 

appear on your account page.  

[ View Course ] appears in the course 

while the course is open. From here, 

you can display the course's lesson 

page.  

* Courses appear in the order in  which 

you have registered to enroll in 

them.  

* [ View Course ] does not appear for 

courses that have not yet started.  

It appears once a course starts.  

  

3.1.1   Courses with variable start dates  

At gacco, there are courses with variable start dates for which enrollment starts at a 

different time for each student.  

The enrollment schedule for courses with variable start dates (release dates for 

chapters, deadlines for assignments, deadlines for enrollment, etc.) are selected 

according to the date on which each student is enrolled to start.  

The [ Course End Date ] appears on your account page, so be sure to check when taking 

courses with variabl e start dates.  
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3.2   Enrolling via computer  

1.  Click [ View Course ] from your account page.  

 

[ View Course ] appears on the date the 

course starts.  

2.  [ Course Info ] appears, so check the details.  

 

* This has very important information 

about the course, so be sure to check 

it.  

3.  Click [ Courseware ] to show the lesson list.  
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4.  Answer [ Preliminary survey ], and then click [ Send Answers ] at the bottom of the 

screen.  

 

* Some courses may not have surveys.  

5.   Click [ Schedule ], and then check the distribution schedule for the lectures.  

 

* There  are quiz and report deadlines 

noted here, so you should submit them 

on time throughout the course.  

* For courses with variable start dates, 

the deadlines for assignments and 

distribution schedules for lectures are 

different for every student. Be sure to 

check the [ Schedule ].  

6.  Click the lecture in which you want to enroll on the lesson list to show the lesson 

details.  

 

 

 

 

 


































